
            
      
        
          

            
                          
                        

            
            

            
            
            
            
              Mekorma
              
                
                  Mekorma Products User Guide for GP — Build x81                                      
                                  
                                  	Build x92
	Build x91
	Build x90
	Build x88
	Build x87
	Build x86
	Build x84
	Build x83
	Build x82
	Build x81
	Build x80
	Build x78
	Release Notes


                              

            


            
              
                Table of Contents
                
                
                
              
              
            

            


            
            
              Mekorma            

            	
	
                  
                    Mekorma Products User Guide for GP — Build x81                    
                  

                                    	Mekorma Products User Guide for GP — Build x92
	Mekorma Products User Guide for GP — Build x91
	Mekorma Products User Guide for GP — Build x90
	Mekorma Products User Guide for GP — Build x88
	Mekorma Products User Guide for GP — Build x87
	Mekorma Products User Guide for GP — Build x86
	Mekorma Products User Guide for GP — Build x84
	Mekorma Products User Guide for GP — Build x83
	Mekorma Products User Guide for GP — Build x82
	Mekorma Products User Guide for GP — Build x81
	Mekorma Products User Guide for GP — Build x80
	Mekorma Products User Guide for GP — Build x78
	Mekorma Products User Guide for GP — Release Notes


                  
                




            
              
            

            
            

          

        

      

    


    
    
      
      
    

    

      
        
                      
              
                  	
    
  		
  	

  	
    
    
  		
  		
  			
  		
  		

      
        	
	How to Use This Guide
	
	Release Notes for Mekorma Build x81	New Features & Changes
	Issues Fixed


	
	Introduction to Mekorma	Prerequisites
	Recommended Printers and Supplies
	Security Model Options	Task-Based Security Model
	Legacy Security Model
	Signatures Only with Standard GP Security 


	How to Create a Digital Signature
	PowerApprovals System Requirements


	
	Installation	Find Your Dynamics GP Version
	New Installation or Product Upgrade 
	Run Table Maintenance
	Products Registration
	Mekorma Products Manager
	Print Client for GP Web Client


	
	Configuration	Navigating to Mekorma Windows
	Mekorma Quickstart
	Set Up a Checkbook	Configure a Checkbook’s MICR Line
	Add a Logo to a Checkbook
	Choose Check Formats from the Check Format Library
	Customize Check Formats Using the Configurator	Mekorma Fields for Check Stubs
	Adding Elements to Check Formats
	Configure Refund Check Formats
	MEM Connector: Payables Check Formats
	MEM Connector: Payroll Check Formats




	Grant Security Access to Mekorma Alternate Windows
	Import Signatures to the Signature Library
	Configure Security Model 	Task-Based Security	Assign Mekorma Security Tasks/ Roles
	Assign Signature Files to Users
	Email/ Text Notifications 
	Configure Quick Messages
	Out-of-Office Feature Set Up
	Signatures with Approval Workflow 
	Configure Signature Logic Only
	Apply a Threshold ID to a Checkbook
	Vendor Class Security
	Enable EFT/ Direct Deposit Security
	Disable Print Blank Checks


	Legacy Security	Setup Signatures/ Approvals by User ID	Assign a Signature to a User ID
	Activate Secure Approval Workflow


	Security by Checkbook ID
	Signatures Only with Standard GP Security
	Vendor Class Security
	Enable EFT/ Direct Deposit Security
	Disable Print Blank Checks




	Setup for Remote Approvals
	Setup for EFT Processing with Mekorma	Specify Check or Remit Numbers
	Configure Email Settings 
	Choose EFT Remittance Options
	Enable EFT Comments for Check Formats
	Add EFT Logos to Remittances
	EFTs in the Action Board


	Action Board Setup	Test and Enable the Action Board
	Configure Printing and Posting Reports
	Results Reports Email Setup
	Options for Building Batches
	Create a Build ID
	Create a Process ID
	Check Sorting Options
	Show/ Hide Dynamics GP Windows


	Electronic Payment Processing	Add a Checkbook for ePayment Processing
	Manage Vendor Status
	Vendor Master File Management


	MEM Connector Setup	Enable MEM Connector for Individual Checkbooks
	MEM Connector for Payables
	MEM Connector for Payroll


	Dynamics GP Web Client 	Browser Settings
	Web Client Security


	Enable Split Batches
	Enable Assign by Checkbook Feature
	Test Check Layout and Security
	Automate the Selection of Printers	Set Up Named Printers
	Assign Named Printers to Mekorma Tasks
	Action Board Printer Selection


	Enable Automatic PDF Check Copies
	Check Image Archive Printing Options
	Omit Zero Dollar Checks 


	
	Process Payments	Build Batches with Mekorma	Build Multiple Batches at Once
	Using the Action Board with Multi-Entity Management


	Assign Checkbooks for Invoice Selection	Assign a Checkbook to an Invoice 
	Assign a Checkbook to a Payment Batch
	Assign a Checkbook to a Purchase Order
	Assign a Checkbook to a Vendor
	Select Vouchers by Vendor Checkbook ID 
	Select Vouchers by Voucher Checkbook ID 
	Select Vouchers Using the Action Board


	Approvals with Secure Approval Workflow	Request Approval or Authorization
	Cancel Approval or Authorization Request
	Approve/ Reject Payments with Legacy Security
	Review Payments with Task-Based Workflow	Approve or Reject Vendor Payments
	Approve or Reject Vouchers
	Review, Edit and Move Rejected Payments




	Remote Approvals with PowerApprovals App
	Processing Batches with Split Batches Enabled
	Print Payments	Print Payables Transaction Checks
	Print Payables Batch Checks
	Print Multiple Batches at One Time
	Print EFT Remittances
	Print US Payroll Checks
	Print Canadian Payroll Checks
	Print Miscellaneous Checks
	Print Blank Checks
	Print Refund Checks
	Print Check Copies to PDF
	Reprint Checks
	Print Using the MEM Connector
	Print Payments Electronically
	Pay a Vendor Manually When Using ePayments
	Print Payments Using the Web Client


	Process Payments Electronically	Receive and Send Vendor Master Data
	Build ePayment Batches
	Send Batches for ePayment Processing
	Manage Virtual Card Payments	Pre-Funded Virtual Cards
	Credit Model Virtual Cards
	Void Virtual Card Payments
	Void ePayment Batches
	Write-Off Unused Virtual Card Balance




	Use the Check Image Archive
	Track Payment History with the Audit Log Report



      


                      
           Download as PDF        
            
      

    

              

              
                  
          
            
              
              
        
          Enable Automatic PDF Check Copies        

      

      
              
                      
              

              
                Action Board Printer Selection              
            

                                
              

              
                Check Image Archive Printing Options              
            

                    

        

      
      
                    
            Mekorma provides the option to email EFTs to vendors in PDF format, as well as generate automatic PDF copies of posted checks. Both of these options include the ability to specify the folder location and naming convention of the PDF.


*To access the System Options window, go to the Mekorma Area page > Setup > System > System Options 


	Open the System Options window.



	Click the Enable PDF Check Copies option to enable the automatic Printing Check Copies to PDF feature.



 


	Define the path of the Base Folder to store the PDFs. If the Base Folder field was populated prior to upgrading, the Enable PDF Check Copies option is automatically checked. Mekorma recommends designating a UNC folder. If this folder cannot be accessed for any reason, the check copies will be created in the Data subfolder of your Microsoft Dynamics GP installation folder.



	Choose from the options listed under the Available Fields for Folders section. Each folder path you select is created as a sub-folder under the Base Folder field location.



*You can add subfolders using the options in the Fields in Folder Path section. The PDF is given the file naming convention specified in the Available Fields for File Name section.
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              Need more help with this?

              
                We value your input. Let us know which features you want to see in our products.              
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              	Could you please leave a comment telling us why? Thank you!
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